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Pacific View Charter School
Covid-19 Safety/Prevention Program

Updated January 27, 2021

PURPOSE
In an effort to protect the health and safety of our employees, Pacific View Charter School has
prepared a COVID-19 prevention program (“Program”) intended to provide information related
to the prevention of coronavirus, describe Pacific View Charter School policies, procedures and
practices to keep employees safe and to help prevent the spread of coronavirus in the
workplace.

This Program is applicable during the current COVID-19 public health emergency. The protocols
outlined in this document will be modified based on the ongoing and updated guidance from the
Center for Disease Control (“CDC”), state and local public health agencies, and Pacific View
operations.

The Prevention Program is intended to comply with state and local law regarding employees’
safety including Labor Code §6400 which requires that every employer must furnish
employment and a place of employment that is safe and healthful for the employees therein.

A. Hygiene & Safety
Plan for healthy hygiene, social distancing and reducing Covid-19
hazards.

STAFF
● All staff members, students and visitors will be required to wear face coverings (masks)

when working in close proximity and in all meetings with others. See face covering CDC
recommendations for more information.

● Face coverings are only NOT required when a person is alone in a room, when eating or
drinking (must be more than 6 feet from another person), or when a medical condition
prevents wearing of face covering.

● Note: face shields do not meet the requirements for face coverings and can be worn in
addition to face coverings but not instead of.

● Staff will be provided with face shields, masks, gloves, and sanitizer to keep work areas
clean.

● All full time staff members will need to self screen for symptoms before arriving each
day. If a staff member has symptoms, they should stay home and contact their
supervisor. Staff members who call in sick cannot telework. See self screening
checklist for more info: CDC Self-Check

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html#cdc-chat-bot-open
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● Hourly staff members will be screened by the front office upon arrival at school.
● All staff desks will be spaced more than 6 feet apart
● Please be mindful of other staff members’ workspaces and materials and refrain from

using them as possible. Please clean any areas after use, using the provided
appropriate disinfectant.

● Entire school campus will be cleaned daily with appropriate cleaning supplies.

Staff members with increased risk factors and comorbidities will need to request a meeting with
their supervisor for possible accommodations, if needed.

STUDENTS/VISITORS
Please see the Pacific View website: www.pacificview.org for information on reopening
plans in Oceanside and Moreno Valley.

Check in Process for Families and High School Students
● Information regarding the check in process will be sent to families.
● Families are required to check in at front office (stay on blue lines)
● Families will sign in at front desk
● Front Office staff will check temperatures and give visitor stickers.  Any person recording

temperatures of 100.4 or higher, or refuses to have temperature taken will be required to
leave the school site immediately. Front Office staff will notify Administration who will
speak with the family and/or escort the student to the isolation area to be picked up.

● All family members will be required to wear a mask for the entire time they are on
campus. (Children 2 years of age or younger are not required to wear a mask). Masks
will be provided for families who don't bring their own.

● Families will be directed to outside waiting area until the teacher comes to get them or
directed to the teacher’s office.

Meetings with Other Staff Members
● All participants in meetings are required to wear a mask and optionally gloves if desired.
● Offices will be arranged to ensure at least 6 feet between meeting participants
● Staff will need to clean their desk area in between meetings using provided cleaning

products.

STUDENTS WORKING ON CAMPUS/ATTENDING CLASSES.
The following guidelines will be followed for all students attending classes, accessing
services or working in teacher’s offices on campus.

Hygiene

Classrooms and all touched surfaces are cleaned daily

Students are taught:  proper handwashing techniques and reminded to wash hands
frequently, the importance of avoiding contact with eyes, nose and mouth, and the

http://www.pacificview.org
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importance of covering coughs and sneezes.

Hand sanitizer stations are set up in all classrooms and used when entering and exiting
classrooms

Classroom supplies are not shared and cleaned after use.

Food handlers will wear gloves when distributing food to students or other staff
members.

Sufficient ventilation in classrooms will be maintained per the American Society of
Heating, Refrigerators and Airconditioning Engineers (ASHRAE) guidance on ventilation.

Masks and Classroom Configuration

All staff is required to wear masks upon entering the school and in all meetings,
including teaching classes

All students are required to wear masks except for outside when eating during lunch
and breaks. When not eating or drinking, masks will stay on. Students and staff will be
taught about the safe use of face coverings.

Students who do not bring masks to school will be provided a disposable mask to wear
for the day.

Classrooms are configured to maximize the distance between students and student
desks will be spaced out at minimum 4 feet from each other and from staff desks.

Staff desks will be distanced at minimum 6 feet from student and other staff desks.

Scheduling/Stable Cohorts

Start and end times will be staggered for students in each middle school grade level.

Block schedule will continue to limit number of classes per day in the middle school.

Students stay in same cohort (group) of classmates for entire day including break times.

Only one cohort of students will be permitted in lunch area at a time.

Teachers and other staff members will rotate into classrooms to teach courses, working
with no more than 2 groups each day, including elective teachers.

Drop off and Pick up for Middle School

7th grade will start at 8:15 with drop off no earlier than 8:00 am

8th grade will start at 8:30 with drop off no earlier than 8:20 am
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7/8th grade Students must remain in cars until temperature taken and screening
questions answered.

Any student with a temperature of 100.4 or above, or whose answers to screening
questions indicate illness, will be required to leave school immediately.

Hand sanitizer must be used upon entering classroom.

7th grade will end at 12:35 pm. Students need to be picked up at that time.

8th grade will end at 12:50 pm. Students need to be picked up at that time.

B. On Campus Illness
Plan For when staff/students become sick

1. Any student or staff member exhibiting symptoms should be immediately required to
wear a face mask and wait in the isolation area until they can be transported home or to
a healthcare facility.

Isolation Area: 3666 down

Covid-19 Symptoms:
● Fever or chills
● Cough
● Shortness of breath or difficulty breathing
● Fatigue
● Muscle or body aches
● Headache
● New loss of taste or smell
● Sore throat
● Congestion or runny nose
● Nausea or vomiting
● Diarrhea

2. Any areas used by a sick person will be closed off and not used until
cleaning/disinfection has been completed.

3. Student/staff cannot return until they have met CDC criteria to discontinue home
isolation: 3 days with no fever and 10 days since symptoms first appeared. Testing for
Covid-19 is recommended.

4. Students will receive work to do from home and will not be counted as absent in
accordance with Independent Study law, unless they are unable to work due to illness.
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5. If the job position allows, staff will be provided with the opportunity to telework in

accordance with the telework policy, by approval. If a staff member is unable to work due
to illness, they will use sick leave.

C. Positive Cases
Plan for when a student/staff member tests positive for Covid-19

1. In consultation with the local health department, the school will decide if school closure is
warranted based on the risk level within the school community as determined by the
local health authority.

2. A communication plan will be developed to notify all stakeholders of the closure and
duration of the closure of the school.

3. If school closure is warranted, staff and students will transition to distance learning using
the distance learning protocols for the school during the time of isolation.

4. If school closure is not warranted,  and in consultation with the local health department,
the school will determine the quarantine requirements for the staff member or student.

5. The school, with guidance from the local health department will determine if other
stakeholders should also be required to self isolate because of potential exposure for the
required 14 days.

6. Students will receive work to do from home and will not be counted as absent in
accordance with Independent Study law, unless they are unable to work due to illness.

7. If the job position allows, staff will be provided with the opportunity to telework in
accordance with the telework policy, by approval. If a staff member is unable to work due
to illness, they will use sick leave.

8. Staff members who test positive for Covid -19 must contact their supervisor  BY PHONE
as soon as possible. DO NOT SEND HEALTH INFORMATION THROUGH EMAIL. See
PVCS Employee Exposure Disclosure Protocol Covid 19 for more info.

9. Any staff member who receives information regarding students’ Covid-19 status must
report that information to the Director of Student Services (Oceanside) or Site Supervisor
(Moreno Valley) BY PHONE as soon as possible. DO NOT SEND HEALTH
INFORMATION THROUGH EMAIL.

** The criteria for closing a school is based on the number of cases, the percentage of
teacher/students/staff that are positive for Covid-19, and following consultation with the Local
Health Officer. Individual school closure may be appropriate when there are multiple cohorts at a
school or when at least 5% of the total number of teacher/students/staff are cases within a
14-day period depending on the size and layout of the school. **

D. Close Contacts
Plan for when a student/staff member reports contact with another
person testing positive for Covid-19

https://docs.google.com/document/d/1cB4tYbM_v8sLLn3IgQ7PXwTMvXzzwMVW_z-Kh-nlf1Q/edit?usp=sharing
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1. The school will determine if the staff or student is required to self-isolate at home for 14

days from the date of potential exposure. If a member of  a staff or student’s household
has tested positive, the student/staff member will self isolate for 14 days and return to
school will be determined in consultation with local health authorities.

2. The school, with guidance from the local health department, will determine if other
stakeholders should also be required to self isolate because of potential exposure for the
required 14 days.

3. Students will receive work to do from home and will not be counted as absent in
accordance with Independent Study law, unless they are unable to work due to illness.

4. If the job position allows, staff will be provided with the opportunity to telework in
accordance with the telework policy, by approval. If a staff member is unable to work due
to illness as a result of covid, they will use sick leave.

Quarantine Guidelines Based on Recently Acquired Immunity Status
According to the CDC, quarantine is not required for people who have been in close contact
with someone who has COVID-19 under the following scenarios:

• People who have tested positive for COVID-19 within the past three months and
recovered and are not now experiencing another onset of any COVID-19 symptom.
• People who have been fully vaccinated (i.e, two weeks past final dose of a COVID-19
vaccine) within the last three months and are not now experiencing an onset of any
COVID-19 symptom

E. Secondary Contacts
Plan for when a student/staff member reports contact with a person
who has been in contact with a person testing positive for Covid-19

1. The staff member or student will be required to monitor symptoms for Covid-19 and
conduct daily temperature checks.

2. The staff member will continue to work as normal. The student will be allowed to attend
classes in accordance with all health and safety guidelines.

This information is summarized in the PVCS Covid-19 Decision Tree

F. Covid Testing
PVCS is not requesting staff testing at this time, unless there is a chance of illness.

Testing will be conducted for staff at no cost and during working hours in the event of a Covid
work-related exposure.

As guidelines and requirements change, staff may be requested to participate in asymptomatic
testing on a frequency recommended by the local health department. At that time, Staff will be
scheduled for testing by HR and may test at any site of their choosing. Staff are asked to send

https://drive.google.com/file/d/1vHEtKxSWtFHV5HuWo8sWwjIjokp2y0i-/view?usp=sharing
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the testing receipt to HR and report a negative test result to HR verbally. Staff who test positive
for Covid-19 must contact their supervisor immediately (See Element C).

County Testing Sites by Day - San Diego County
County Testing Sites - Riverside County

G. Communication Plans
1. All staff will be trained on each element of the Covid Safety/Prevention Plan during staff

meetings and will be notified of any updates.
2. Families will have access to the Covid Safety/Prevention Plan through the school’s

website.
3. Families will be taught the pertinent information regarding covid reporting, health and

safety prior to accessing the school’s campus using the Covid On Campus Screening
Tool

4. All students, staff members and parents will be notified of a confirmed Covid-19 case if
the case was on campus, while maintaining the privacy of the case.

5. The school will notify the local health officer of any known case of COVID-19 among any
student or employee who was present on a K-12 public or private school campus within
the 10 days preceding a positive test for COVID-19. Specifically, the school will report
the following information:

○ The full name, address, telephone number, and date of birth of the individual who
tested positive;

○ The date the individual tested positive, the school(s) at which the individual was
present on-site within the 10 days preceding the positive test, and the date the
individual was last on-site at any relevant school(s); and

○ The full name, address, and telephone number of the person making the report.
● This information shall be reported to the local health officer by telephone within

twenty-four hours from the time an individual within the school is first made aware
of a new case.

● This reporting shall continue until this directive is modified or rescinded.
6. The school will report the status of in-person instruction to the California Department of

Public Health as required.

H. Vaccine Information
The California Department of Public Health strongly recommends that all persons eligible to
receive Covid-19 vaccines receive them at the first opportunity.

San Diego County Vaccine Tier Info
Riverside County Vaccine Tier Info
Vaccine.riversideca.gov - to schedule an appointment (Launching 1/30/21)

https://www.sandiegocounty.gov/content/sdc/hhsa/programs/phs/community_epidemiology/dc/2019-nCoV/testing/testing-schedule.html
https://gettested.ruhealth.org/
https://docs.google.com/document/d/1Ne8D_EDwVC1SPGKwWC6Rni4FXsIDk7ZKDMKoUfh3y9c/edit?usp=sharing
https://docs.google.com/document/d/1Ne8D_EDwVC1SPGKwWC6Rni4FXsIDk7ZKDMKoUfh3y9c/edit?usp=sharing
https://www.sandiegocounty.gov/content/sdc/hhsa/programs/phs/community_epidemiology/dc/2019-nCoV/vaccines/phases.html
https://www.ruhealth.org/covid-19-vaccine
http://vaccine.riversideca.gov/
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Link to Covid Vaccine Notification System: Vaccines - Coronavirus COVID-19 Response
(ca.gov)

Additional Resources

1. Safe Schools for All Hub: https://schools.covid19.ca.gov/
2. Consolidated Reopening Framework (Released January 14, 2021)
3. Small Group Guidance
4. Guidance on Returning to Work or School Following COVID-19 Diagnosis

(August 24, 2020

https://covid19.ca.gov/vaccines/
https://covid19.ca.gov/vaccines/
https://schools.covid19.ca.gov/
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Consolidated_Schools_Guidance.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/small-groups-child-youth.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Guidance-on-Returning-to-Work-or-School-Following-COVID-19-Diagnosis.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Guidance-on-Returning-to-Work-or-School-Following-COVID-19-Diagnosis.aspx


10

Employee Acknowledgement

EMPLOYEE NAME: _____________________________________

I ACKNOWLEDGE that I have received access to the Covid-19 Prevention Program. I have
read and understood the contents of the Program , and I agree to abide by its directions and
procedures.

I have been given the opportunity to ask any questions I might have about the procedures in the
Program. I understand that it is my responsibility to read and familiarize myself with the policies
and procedures contained in the Covid-19 Prevention Program.

Employee Signature: ____________________________

Date: ____________________


